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Step 1: Windows/Mac Installation
Some steps may look slightly different due to
web browser differences. Video Conferencing

1. Open a web browser and go
to https://ouhsc.zoom.us

2. Scroll to the bottom of the screen and
click on the “Download Client” link.

3. Onthe Zoom webpage that opens, click
the blue “Download” button for the Download Center
Zoom Client for Meetings.

Download fo

Zoom Client for Megtings

The web browser client will gowpfload automatically when you start or join your first Zoom
meeting, and is also availablg f#r manual download here.

‘ Download '
4. Install the following:

a. Windows - "Zoominstaller.exe" program that was just downloaded by clicking it to
run. Accept any security dialogue warning of changes to your computer.

b. Mac - "Zoominstaller.exe" program that was just downloaded by clicking it to run.
Accept any security dialogue warning of changes to your computer.

Version 4.6.8 (19178.0323)

5. Once installed the application should automatically open. If it does not, open the application.

6. Zoom will launch your default internet browser. For easy access going forward, pin the app to
your Task Bar (Windows) or Keep in Dock (Mac).

meeting/class.

Step 2: Sign in to Zoom © Zoom Cloud Meetings - X

1. Open the Zoom application you zoom

just installed on your computer

2. Click “Signin.”

Join a Meeting

Sign In

Version: 4.5.5 (5452.1010)
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3. Click "Sign in with SSO.” On the next screen you will be asked for “Company Domaine.” Type
“ouhsc” as the company domain and click “Continue”.

4. Zoom will launch the desktop client in your default web browser. If using a browser other
than Chrome, you may be asked to sign in again with your OUHSC username and password.

o
;&

Step 3: Schedule a Class/Meeting in Zoom

1. Open the Zoom application from your
task bar or “Search” on our computer. o o sty
Click on the “Schedule” button. a

o .

| Q) schedule metting ¥

2. Set the name as your class name and
number, and make sure “Outlook” is Schedule Meeting
selected at the bottom (NOTE: you lT"hNng
must have Outlook open already for '
meeting invitation to open).

“art ‘wed March 23, 2000 0500 PM
Duraticn: 1 hour - o minute -
Recurring meting Tiene Zong: Central Time (U5 and Canads)

3. Click “Advanced Options.” —

O cenerate aucmaticaty Personsl Meeting 10 d03-620-7161

Password

4. Select “Mute participants upon entry.” {

Require meeting password

Video
Host Q o Participants O o
Audio

Telephone Computer Audso © Telephone and Computer Audia

Calendar

O cutloak Other Calendars

Advanced Optians

m cance

5. An Outlook event invitation will open
on your computer.

Zoom

i thace,

Lura Fantem &5 Inviting you 103 szheduisd Zoom meeting,

Fon bagher qualiy, dial esher rumoer

6. Copy and paste the Join Zoom Meeting link and Meeting ID into your D2L course as a content
module OR use the Outlook meeting invitation generated to invite participants as you would
any outlook meeting request.
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Allowing Unauthenticated Users to Join Zoom Meeting

& C @& ouhsczoom.us/profile/setting

1. Browse to https://ouhsc.zoom.us/ and
i Apps W Bookmarks 5] Qi ora B pcad (@ =

“Login.” Once logged in, click on the

"Settings" link on the left. 200Mm

PERSONAL Meeting Recording Telephone

Profile
Meetings Schedule Meeting Schedule Meeting
In Meeting (Basic)

Webinars Host video
In Meeting (Advanced)

Start meetings with |

ecordings

Email Notification
The administrator |
Other setting

ADMIN
Participants video

2. Scroll down the Settings page until you see the "Only authenticated users can join meetings”
toggle switch.
e Toggle the switch on or off.
e Iftoggle is gray, the setting is disabled. ANY participant can join your meeting.
e Iftoggle is blue, the setting is enabled. ALL participants must possess a free Zoom
Basic account and be signed into Zoom to join your meeting.

Only authenticated users can join meetings ()

e prior to joining the meetings, hosts can choose one of the authentication

The participants need to authenticat
methods when scheduling a meeting.

Meeting Authentication Options:

Sign in to Zoom (Default) Edit Hide in the Selection

Zoom Support for Faculty

e For elevated (Pro) Zoom Account Requests: Contact your college/departmental Tier-1 to begin the
process.

e For general Zoom support questions: Call (405)325-HELP (4357), option 2.

e Forall other Zoom related inquiries: Email Zoom-Support@ouhsc.edu.
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